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TEMPORARY ASSI STANCE
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The Virginia Initiative for Enpl oyment not Wl fare Program (VIEW is a program of
enpl oynent opportunities to assist individuals in attaining the goal of self-
sufficiency.*

The progranlgoals are to offer Virginians living in poverty the opportunity to:
To achi eve econom ¢ i ndependence by renoving barriers and
di sincentives to work and by providing positive incentives to work;

* To provide work skills necessary for self-sufficiency;

* To allow families living in poverty to contribute materially to their
own sel f-sufficiency;

* To set out the responsibilities of and expectations for recipients of
publ i c assi stance;

* To obtain work experience through the Virginia Initiative for

Empl oyment Not Wel fare (VIEW.

NOTE: Al policy in this nmanual also applies to VIEWparticipants except for the
specific differences indicated bel ow

901.1 PARTICIPATION - As a condition of eligibility, each recipient of TANF and
TANF- UP nust participate, as required in VIEW unl ess otherw se exenpt.

The eligibility worker in the | ocal agency must deternine which applicants and
recipients are not required (exenpt) to participate and which are required to
participate (non-exenpt). The eligibility worker will refer to the VI EW Program
a non-exenpt individual at the time of application approval or when an

i ndividual's VIEWstatus changes. Any previous or existing registrations or
partici pati on under another category of assistance no | onger apply.

NOTE: JO NT TANF AND FOOD STAMP APPLI CATIONS: |In situations requiring joint
processi ng of TANF and Food Stanp applications, the work registration form or

af fidavit, whichever is appropriate, is to be used for food stanp purposes in the
event that the TANF application is denied. (Refer to Volune V, Part VIII, A of
the Food Stamps Certification Manual.)

901.2 EXEMPTION CRITERIA - An applicant/recipient of TANF or TANF- UP nust
participate in the VIEWProgramunl ess the individual neets one of the follow ng
exenption criteria:

A Any i ndividual, including mnor caretakers under 18 years of age.
B. I ndividuals at |least 18, but no nore than 19 years of age, who are enrolled
full-time in elenentary or secondary school, including vocational or

techni cal school prograns. The vocational or technical school nust be
equi val ent to secondary school

* Code of Virginia, Section 63.2-609 TANF Transmittal 21
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C. I ndi vi dual s unable to participate because of a tenporary nedica
condition that prevents entry into at |east 8 hours per week of
enpl oyment or training, as determ ned by a physician or other qualified
prof essional. (The Virginia Code Section 8.01-581.1 defines physician
as "a person licensed to practice nedicine or osteopathy in this
Commonweal th..." This definition of physician applies in exenptions F
and H bel ow al so.) The individual must provide the |ocal agency a
witten statenent fromthe physician to specify that he is
i ncapacitated, the nature and scope of the incapacity, including
abilities and limtations of the individual, and the duration of the
i ncapacity. If the individual does not have a physician, the agency wll
arrange for the individual to receive an evaluation froma physician
(The Medi cal Eval uation Form (032-03-654) is to be used for this
purpose). If unable to secure a nedical evaluation, refer the
i ndi vidual for VIEWparticipation and further evaluation will occur as
part of the VIEW assessnent. VIEWfunds may be used to evaluate the
exenption from VI EW

If the physician indicates that the individual is able to participate in
enpl oyment or training but is limted in the types of activities that
can be performed, the individual cannot do work activities full-tine, is
limted in the types of activities the individual can do, or the hours
in which individual can do themthe eligibility worker nust refer the

i ndi vi dual for participation in VIEWand share the information with the
ESW so suitabl e acconmmbdati ons can be arranged. The enpl oyment services
wor ker nmust work with the individual to find suitable work activities,
taking into account any limtations indicated by the physician. The
agency shall ensure that reasonabl e accommbdati ons are made.

If the individual is unable to participate because of a tenporary

nmedi cal condition that prevents entry into at |east 8 hours per week of
enpl oyment or training, the eligibility worker nmust reevaluate the
exenpt individual's incapacity at the time prescribed by the nedica

st at enent .

If there are two parents in the assistance unit and one parent neets
this exenption, the case is a TANF case rather than a TANF-UP case.

D. I ndi vi dual s who are incapacitated, as determined by recei pt of Soci al
Security Disability benefits or Supplenental Security Inconme. The
eligibility worker nmust refer persons with a pernmanent incapacity to
vocational rehabilitation using the Referral to Rehabilitative Services
form (032-03-302). Only one referral is necessary and no followup is
required. This exenption cannot be granted to either parent in a TANFUP
case. If there are two parents in the assistance unit and one parent
nmeets this exenption, the case is a TANF case rather than a TANF- UP

case.
E. Any individual 60 years of age or ol der
F. An individual who is needed on a substantially continuous basis to care for a

menber of the househol d. The househol d nenber nmust have a verified disability.
The individual nust have caretaking needs that prevent the individua
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fromparticipating in work activities. “Caretaking needs” that prevent the
caregiver fromparticipating in work activities include the need for

att endance, supervision and hone care, and other needs related to the
househol d nenber’s disability. A physician must verify the househol d
nmenber’ s condition, and the need for the individual to be available on a
substantially continuous basis. If the docunentati on does not result in
exenption from VIEW the docunmentation nmust be forwarded to the VIEW

wor ker .

G A parent or caretaker/relative of a child under eighteen nmonths of age who
personal |y provides the care for a child.
In a doubl e caretaker assistance unit in which one parent is
i ncapacitated, the eligibility worker must refer the other caretaker for
participation unless he can provide a witten doctor's statenent
i ndicating that the incapacitated caretaker is unable to care for the
child under eighteen nonths.

When the minor parent and her child are included in the same unit with the
m nor's parent, only one of these individuals can receive this exenption
on the basis of caring for the mnor's child. The individual who is
actually providing care will be exenpt.

NOTE: A parent who gives birth to a child subject to the famly cap
provision (refer to Section 201.12) may be granted a tenporary exenption
of not nore than six weeks after the birth of the child.

H. A fermale who is in her fourth through ninth month of pregnancy as
evi denced by a witten nedi cal statenment provided by a physician, a
regi stered nurse who is the physician' s designee, or a |licensed nurse
practitioner.*

l. A child receiving Title IV-E Foster Care.

J. Any menber of an assistance unit where the primary caretakers of a child
or children are grandparents, foster parents or other relatives of
speci fied degree who are not the adoptive or biological parents of the
chi I d.

NOTE: Unli ke the Enploynent Services Program where a person whose needs were
renoved fromthe grant is not required to participate, in the VIEWPrograma
parent whose needs are renoved fromthe grant nust participate, unless

ot herwi se exenpt. Reasons why the parent’s needs have been renpbved fromthe
grant include, but are not limted to, noncooperation w th DCSE

di squalification for IPV violation, convicted drug felon, or failure to
provide a Social Security Nunmber. In addition, a parent whose needs are not
included in the grant due to the stepparent deening requirenments, 305.4.F., or
due to the sponsored alien deem ng requirenents, 305.4.D., nust participate in
VI EW unl ess ot herwi se exenpt. A parent who does not neet TANF categorica
requirenents (e.g., - parent is an SSI recipient or a parent who is a

convi cted of fender serving his sentence while still living in the hone) is not
required to participate in VIEW

* Code of Virginia, 863.2-609 TANF Transmittal 28
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TANE-UP - In a TANF-UP case, both parents nust be referred for participation
unl ess one neets an exenption; only one parent can be exenpt. |If both parents
nmeet an exenption criterion, they nust decide who will be referred for
participation. |If the household s situation changes and the recipients w sh
to change the VIEWparticipant, they may do so upon request and after

advi semrent fromthe ESWor EW Exception: The recipients may not switch VIEW
participants in order to avoid or cure a sanction

VWen both parents are under the age of 18 they are exenpt. However, they may
vol unteer until they attain the age of 18.

Vol unteers - Recipients who are exenpt fromVIEWmy volunteer to participate
in VIEW Recipients of SSI benefits are ineligible for inclusion in the TANF
assi stance unit; therefore, they cannot volunteer to participate in VIEW The
eligibility worker must advise all volunteers that once they enter VIEW by
signing the Agreenent of Personal Responsibility they have the sanme rights and
responsibilities as mandatory participants. As voluntary participants,
however, they can wi thdraw fromthe VI EW programwi thout penalty at any tinme
within the twelve-nonth trial period and therefore cannot be sanctioned for
failure to comply with VIEW program requirenents unless they elect to continue
in the VIEWprogramafter the twelve-nmonth trial period. |If the volunteer
cannot neet his obligations, the worker should discuss with the vol unteer the
option of ending VIEWparticipation by becom ng exenpt. A former VIEW

vol unt eer whose TANF case is closed may reapply for TANF and, assum ng he
continues to be exenmpt from VIEW he may once again volunteer to participate
in VIEWwith a new twelve-nonth trial period; however, he must not be referred
to VIEWnor can he receive the VI EWenhanced di sregards until his new TANF
application has been approved.

Non- parent caretakers who neet the financial requirenents of Section 304.2 and
are included in the assistance unit may volunteer to participate in VIEW

They may continue to be eligible until their nonthly income exceeds the
current poverty level for one person

901. 3 RESPONSI BI LI TIES OF THE ELI G BI LI TY WORKER - Regarding VIEW the
eligibility worker must:

A Explain the exenption criteria to all applicants at application and to
reci pients at redeterm nation, and their obligation to report changes
affecting their status. The recipient nust provide information and verify
all reported changes in exenption status. The eligibility worker nust
change the exenption status in the nonth in which the change is verified
Note: Changes that result in a status change from exenpt to non-exenpt
which are reported late, do not constitute an overpaynent.

B. Screen for VIEWstatus and refer recipients for VIEWparticipation, when
appropriate, and use the appropriate system VI EWstatus codes (Refer to
ADAPT field hel p on AEGNFS)

C. Explain the requirements of the VIEWProgram and the rel ated supportive
services to all applicants/recipients at application and redeterm nation
I nformati on should al so cover the transitional child care, transitiona
transportation, and transitional Medicaid benefits avail abl e when t he TANF
case closes. Al applicants and recipients, including non-parent
caretakers in the assistance unit, who are not mandatory must be of fered
the opportunity to volunteer for the VIEW Program

TANF Transmittal 27
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D

Advi se all applicants/recipients of the sanctions/penalties that apply
for failing/refusing to participate in VIEW w thout good cause. The
VI EWwor ker will eval uate good cause.

Ref er those individuals who have been determ ned to be exenpt from
participation on the basis of incapacity to the appropriate state
vocational rehabilitation agency using the Referral to Rehabilitative
Services Form The eligibility worker should provide avail able nedica
and ot her appropriate information with the referral

Revi ew the individual's exenpt/non-exenpt status when changes are
reported and as a part of the TANF eligibility redeterm nation process,
unless the eligibility worker determ ned the individual to be 60 years
old or older, or permanently incapacitated.

Advi se applicants/recipients who are exenpt fromVIEWthat they may

vol unteer to participate in VIEW unless they are SSI recipients.

Advi se all volunteers that once they enter VIEWDby signing the Agreenent
of Personal Responsibility that they have the sane rights and
responsibilities as mandatory participants. As voluntary participants,
however, they can wi thdraw fromthe VI EW program wi thout penalty at any
time within the twelve-nmonth trial period and cannot be sanctioned for
failure to comply with VIEWunl ess they elect to continue in VIEWafter
the end of the twelve-nonth trial period.

Make appropriate changes in the conputer system which affect the

i ndividual's VIEWstatus. The VIEWworker will be notified via the
conput er system of these changes. This includes, but is not limted to,
t he individual"'s:

1. Bei ng renmpoved from the assistance unit;

2. ot ai ni ng enpl oynent ;

3. Losi ng his enpl oynment;

4. Changi ng his exenption status (e.g., changing fromexenpt to non-
exenpt and vice versa);

5. Moving fromone locality to another; or

6. Having a VIEWsanction |ifted when advi sed by the VI EWworker or

when a sanctioned individual becones exenpt after the mninum
sanction period has el apsed.

Upon notification fromthe VIEWworker indicating that a non-exenpt

i ndi vidual clains to be exenpt, verify the exenption claimand notify
the VI EWworker of the findings within thirty (30) days. |If the
eligibility worker is unable to verify an exenption claim the

i ndividual will continue in non-exenpt status in VIEWuntil verification
i s received.

Sanction the TANF case by suspending the grant based on the VIEW
wor ker' s reconmendati on.

Cl ose the TANF case upon receipt of information fromthe VIEW worker
that the recipient has refused to sign the Agreenent of Persona
Responsi bility.

ontain verification and inpact the assistance paynent when a recipient
obt ai ns enpl oynent .
Transmittal 27
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901.4

Send the Advance Notice of Proposed Action to the recipient at |east
sixty days prior to the case term nation effective date when the 24-
months time limt is to expire

Upon notification fromthe VIEWworker indicating that the VIEW
participant is being placed in a Full Enploynent Program ( FEP)

pl acenent, suspend the TANF paynent per 901.14. The eligibility worker
nmust conduct a prospective determnation of eligibility in the |ast
nonth of the FEP pl acenent.

RESPONSI BI LI TIES OF THE VI EWWORKER - The VI EWwor ker rmust :
Have the recipient sign the Agreenment of Personal Responsibility.

Note: Explain IPV (Intentional Program Violation) reporting

requi renents and penalties to the participant. Have the client sign the
Notice of Intentional Program Violation Penalties. This formnmay be

| ocated on the | ocal agency DSS Intranet site

(ww. | ocal agency. dss. state.va.us). Gve a copy to the client and pl ace
a copy inthe VIEWrecord. See Section 102.*

Enter the date that the Agreenent of Personal Responsibility is signed
in ESPAS on the VIEW assessnent record.

NOTE: This trigger will start the participation counter in VAC S that
tracks the 24 nonths of TANF eligibility.

Advise the eligibility worker of the non-exenpt recipient's refusal to
sign the Agreenent of Personal Responsibility, if applicable.

Det ermi ne in which conmponent(s) an individual nust participate and
whet her he conpli es.

The VI EW Program consi sts of the follow ng conponents listed in priority
order:

1. Unsubsi di zed private sector enployment - full, part-tine, or
t enpor ary;
2. Subsi di zed full-time enployment (Full Enploynent Program
3. Conmuni ty work experience - jobs selected to provide the recipient

with skills and serve a useful public purpose.

Report to the eligibility worker, within five working days, any changes
which financially inpact the recipient, which have occurred in the VIEW
activities of the TANF or TANF-UP recipi ent such as securing of

enpl oyment or entering the Full Enploynent Program

Advise the eligibility worker that a case is to be sanctioned and the
appropriate sanction period.

Advise the eligibility worker when participation begins again so the
eligibility worker knows when to renove the sanction

* 2002 Acts of Assenbly, Item 362
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H

Notify the eligibility worker of changes associated with FEP
participation that require action. Changes may include initiation of a
FEP stipend, issuance of a supplenental payment to the participant,

i ssuance of a replacenment check to the enpl oyer, or evaluation of
continuing eligibility upon term nation of the placenment. Notification
is sent using the FEP Conmuni cati on Form (032-03-655). The formis
avai | abl e online and may be sent by email. The online version can be
accessed on the intranet at

http: //wwv. | ocal agency. dss. st at e. va. us/ di vi si ons/ bp/ t anf/ f or ns. cgi

Inform VIEW participants that they have a right to request screening at
any tine if the individual suspects that he or she may be having
difficulty at an assigned activity as the result of a disability, and if
the screening indicates that the individual is likely to have such a
problem he or she has the right to be referred for an assessnment by a
qual i fied professional to determ ne whether the individual does have
such a probl em

Inform VIEW participants that screening and assessnent to identify
disabilities and other barriers to program participation are voluntary.

Inform VIEW participants that they have a right to neet with the VIEW
wor ker to discuss the need to revise the Activity and Service Plan to
reflect disabilities, or those of household nenbers that affect the
ability to engage in work activities or require accommodati ons.

Inform VI EWparticipants that they have a right to an Activity and
Service Plan that includes the supports, services and any needed
acconmmodations that will be provided to the individual that will enable
the individual to participate in work activities or other program
requirenents.

Transmittal 27
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901. 5 PARTI Cl PATI ON AND COCPERATI ON REQUI REMENTS

A

Agreenent of Personal Responsibility - As a condition of eligibility,

all non-exenpt individuals nust sign a witten Agreenent of Personal
Responsibility. A new Agreenent nust be signed at the initial VIEW
assessnment and upon re-referral following a reapplication or a period in
which the individual is exenpt. An individual is considered a VIEW
partici pant when the Agreenent of Personal Responsibility has been
signed. The agreenent will, at a mninum explain the 24-nonth tine
[imt and that it is the participant's responsibility:

1. To seek enpl oynent to support his own famly.

TANF Transnmittal 27
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2. To participate in assignnents nade by the case manager
3. To notify the case nmanager of any change in the participant's

ci rcunmst ances which would i npact the participant's ability to
satisfactorily participate in the program

4. To accept a job offer. Refusal to accept a job offer may result
in a sanction if so determ ned by the VI EWworker.

5. To arrange and find transportation and day care. The case manager
will assist the participant if he has tried, but has been unable
to find transportation or day care.

An individual will be considered as participating in VIEWuntil such
tinme as a notice is received fromthe VIEWworker that he has failed or
refused to participate. |If an individual fails/refuses to
partici pate/ cooperate, w thout good cause, the case is not eligible to
receive a grant.

Refusal to Sign the Agreenent of Personal Responsibility - If the VIEW
wor ker advises the eligibility worker that a mandatory individual has
refused to sign the Agreement of Personal Responsibility, the TANF case
must be closed as soon as adm nistratively possible. Refusal to sign

t he Agreenent of Personal Responsibility means overt refusal to sign or
failing to appear w thout good cause, for an initial assessnent
interview in which the Agreenent of Personal Responsibility was to be
si gned.

Upon a subsequent re-application for TANF the applicant(s) determined to be
VIEW mandatory must sign the Agreement of Personal Responsibility before
the initial payment is issued. If the Agreement of Personal Responsibility
has not been signed within the application processing time frame (refer to
Section 401.1.E), the TANF application must be denied.

Countable earnings must be screened in accordance with policy in Section
305, and the VIEW grant calculation is applicable beginning the month
following the month the Agreement is signed.

Either the eligibility worker or the VIEW worker may obtain the applicant's
signature on the Agreement.

901.6 SANCTIONS - Participants who fail to participate in the VI EW Program
wi || be sanctioned by suspending the full amount of the TANF payment for the
period of time specified bel ow

A

The VI EWworker nust advise the eligibility worker of the decision to
sanction and the sanction count.

The eligibility worker is to sanction the participant unless otherw se
advised by the VIEWworker. |If the eligibility worker is aware of a
reason related to a disability of the recipient or a household nmenber
that prevented participation in VIEW the eligibility worker nust advise
the VIEWworker so that the VIEWworker can re-evaluate the sanction
If the VIEWworker deternmines that a disability prevented participation
in VIEW he nmust advise the eligibility worker to not inpose the
sanction or to lift the sanction

Transmittal 27
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1. If the eligibility worker is aware that the participant might have
been exempt during the required participation time, the
eligibility worker must advise the VIEW worker.

2. The VIEW worker is responsible for making the final decision as to
whether to proceed with the sanction.

3. When an individual becomes exempt during a sanction period, the
eligibility worker must wait until the minimum sanction period has
elapsed before removing the sanction. However, if the basis for
the exemption is a determination that the person has a disability
or language barrier that prevented the person from participating
in VIEW, the eligibility worker must provide the information to
the VIEW worker for further evaluation. If the VIEW worker
determines that the disability or language barrier was the reason
for the participant’s sanction, the sanction must be lifted
immediately. In addition, that sanction will not count toward the
individual’s overall sanction count.

Exception: The eligibility worker will not impose the first sanction if the
participant obtains and provides verification of full time employment (at
least 30 hours per week) prior to the effective date of the proposed
sanction. The eligibility worker must advise the VIEW worker of this
information.

C. The eligibility worker rmust apply the sanction effective the nonth
followi ng the nonth in which they receive notice to sanction, if
adm ni stratively possible. |If this cannot be done, the action nust be
taken for the second month. The eligibility worker nmust mail the
Advance Notice of Proposed Action as soon as possible after receipt of
the Notice to Sanction. The advance notice nust indicate the duration
of the sanction.

D. The sanction tinme franes are as foll ows:
1. For the first sanction the grant will be suspended for a m nimm
of one nonth or until failure to participate ceases, whichever is
| onger.
2. For the second sanction, the grant will be suspended for a m ni mum

of three consecutive nmonths or until failure to participate
ceases, whichever is |onger.

3. For the third and subsequent sanctions, the grant will be
suspended for six consecutive nmonths or until failure to
partici pate ceases, whichever is |onger.

In determining the length of tine that the sanction will be

i nposed, if the VIEWworker determ nes that a previous sanction
was due to an unaccommopdat ed di sability which prevented
conpliance, the current sanction should be inposed as if the
previ ous sanction had not occurred. For exanple, if this would

Transmttal 27
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have been the second sanction but the VIEWworker determ nes that non-
conpliance with programrequirenments that resulted in the first sanction

was the result of a disability, the second sanction will be treated as
if it is the first sanction and the penalty for a first sanction will be
appl i ed.

E. VWiile a grant is suspended for a sanction period, the assistance unit

menbers are consi dered TANF recipients for all other purposes. The tine
clock for VIEWpartici pants continues during the sanction

F. The VIEWworker will advise the eligibility worker of the date the
i ndi vi dual began to conply. The sanction is to be renmoved effective the
date he began to participate. If participation begins after the fixed
period, the grant will be prorated for the month in which he begins to
participate.

G A sanction is renoved when the sanctioned individual becomes exenpt
after the m ni mum sanction period has el apsed. Once the exenption is
verified, the sanction is to be renoved effective the date the exenption
change is reported. Late reporting of an exenpti on change does not
constitute an under paynent.

Exception: When the VI EWworker determ nes that the non-conpliance with
programrequirenents that resulted in the sanction was the direct result
of a disability, the need to care for a household nmenber with a
disability, or barriers to enploynent related to Iimted English
proficiency, the VIEWworker will notify the eligibility worker, who
will inmrediately lift the sanction, reinstate benefits, and enter the
sanction exenption information into the computer system

H. Sanctions and Reapplication - If the sanction is in the fixed period
when the case cl oses, the sanction resunes at approval at the point it
left off when the case cl osed.

Exanmpl e - The second VI EW sanction was inposed effective January 1,

1996. Customer requested that her AFDC case be cl osed effective January
31, 1996. Custoner reapplied for TANF in June 1996, and the application
was approved July 12, 1996. The custoner is VIEWnmandatory. The second
month of the fixed period resumes with July 1996.

If the TANF case closed during a sanction after the fixed period, the case
is sanctioned at reapproval until the eligibility worker is notified by the
VIEW worker that the client has complied.

In both sanctions, the time clock for the twenty-four month time limit
resumes at reapproval.

When a sanctioned individual moves from one case to another, the sanction
continues uninterrupted, unless the VIEW worker determines that the non-
conpliance with programrequirements that resulted in the sanction was the
direct result of a disability, the need to care for a household nenber with
a disability, or barriers to enploynent related to limted English
proficiency.

Transmittal 27
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l. VI EW Appeal Procedures - The foll owi ng procedures nust be foll owed at
all appeal s invol ving VI EW Sancti ons:

1. A representative fromthe Enpl oynent Services Program Service
Staff (VIEW must be present during the pre-hearing conference and
t he appeal heari ng.

2. The eligibility worker rmust notify the Enpl oynent Services Program
staff of the date and tine for the pre-hearing conference. The
hearing officer will notify Enploynent Services Staff of the date

and time of the appeal hearing.

3. The sunmary of facts must be prepared jointly by the Eligibility
Staff and Enpl oynent Services Staff to ensure that both ESP
eligibility and participation issues are stated in the summary.

4. If the appeal is filed tinmely and benefits conti nue pendi ng the
heari ng deci sion, the sanction nust be inposed as soon as
adm ni stratively possible when the deci sion sustains agency
action. There is no overpaynent in this situation.

901. 7 VI EW PAYMENT CALCULATION - To reward work, a VIEWparticipant may earn
up to the assistance unit's federal poverty level (or up to 150% of the
federal poverty in the case of TANF-UP househol ds) and remain eligible for
TANF for up to twenty-four nonths fromthe date that the initial Agreenment of
Personal Responsibility is signed

A The VI EW paynent cal cul ati on applies to the foll ow ng:
1. Unsubsi di zed enpl oynment and,
2. On the job training or subsidized training listed in Chapter 1000,
Section 7.C. 4.
B. This cal cul ati on does not apply to the foll ow ng:
1. FEP Programin Chapter 1000, Section 7.C. 2, and
2. Har dshi p cases (Section 901.9).

The VI EW paynent cal culation differs fromthe grant cal culation [ocated in
Appendi x 3 to 305.

An individual who is working when they sign the Agreement of Persona
Responsibility is entitled to the VIEWearned i ncome cal cul ation the nmonth
following the nonth in which they sign the Agreenent. |If it is not

adm ni stratively possible to inpact that paynment, a suppl ement nust be issued.

For those VIEW partici pants who obtain unsubsidi zed enpl oynment during VI EW
participation, the VIEWearned incone calculation is to be used for grants
effective the nonth foll owi ng the nonth when enpl oynent begins. If it is not
adm ni stratively possible to inpact that paynment, a suppl ement nust be issued.
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VI EW partici pants do not have earned income screened at 185% and the standard
of assistance. They may receive the standard deduction from gross income and
20% of the remminder *, and child or adult care costs as disregards.

To cal cul ate the VI EWpaynment (TANF grant), the eligibility worker must follow
the steps in Appendix 1 to this chapter. The TANF Match Paynment is not
considered in cal culating the VI EW paynent.

See Chapter 900, Appendix 1 for the VIEW Grant Cal cul ati on, Appendix 2, for VIEW
I ncone Exanpl es, and Appendix 3 for the Federal Poverty Level table.

A TANF recipient who enters the VI EWprogram erroneously, i.e., the recipient
did not report earnings that he received or expected to receive prior to
entering VIEWthat woul d have nade the case ineligible for assistance using the
185% and standard of assistance incone screenings, must have continuing
eligibility determ ned by using 185% and standard of assistance screenings (see
Section 305.1.A.) |If the case does not pass the 185% and standard of assistance
screeni ngs, the case must be closed as soon as administratively possible. If
the case is eligible at the standard of assistance screening, the VIEW grant
calculation is appropriate for the month followi ng the month in which the
earnings were reported to the agency. Overpaynents should be cal cul ated per
503. 7.

Note: For a case that contains an individual who is a VIEWparticipant, the
VI EW grant cal cul ation applies to the total countable earnings of all required
assi stance unit menbers.

901.8 VEHI CLE VALUE LIMT — Repeal ed effective Decenber 1, 2003.

* 22 VAC 40-295-60
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901.9 TVENTY- FOUR MONTH LIM T FOR TANF ELIG@BILITY - An assistance unit
participating in the VIEWProgramis linted to twenty-four nonths of TANF
eligibility. The twenty-four nonths of eligibility is an accunul ated peri od of
time, which includes any nonth that an individual was a nandatory partici pant on
the first day of the month. The tine clock is counted automatically by ADAPT
triggered by the date the Agreenment of Personal Responsibility is signed and
entered by the eligibility worker.
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A nmonth in which the TANF grant is suspended is counted as a nonth of
participation. Wen a nandatory VIEW partici pant becones exenpt, the case is

pl aced in inactive status, or the TANF case cl oses, the 24-nonth count stops. If
a TANF case closes with nonths remaining in the 24-nonth period, the count wll
resune at the point it stopped, when a new TANF application has been approved and
a new Agreenent of Personal Responsibility has been signed.

An assistance unit that had time |eft on the clock when the TANF case cl osed
begins a new twenty-four nonth period if the assistance unit did not receive TANF
for at least twenty-four nonths after case closure or twenty-four nonths after
term nation of transitional Medicaid or transitional transportation, whichever is
|atest. Sanctions will not carry over into a new twenty-four nonth period.

Hardshi p Exception to the Twenty-Four Month Tinme Linit: The VI EWworker nmay
grant a hardshi p exception according to the hardship criteria found in Section
1000. The VIEWworker nust notify the eligibility worker when the hardship
exception is to end, allowing tine for the ten-day Advance Notice of Proposed
Action to be mailed by the eligibility worker to the participant. The
eligibility worker nust close the TANF case. A hardship exception is an
extension of the tine limt and cannot be granted during the period of
ineligibility (see 901.11).

A TANF case that is granted a hardship extension is not eligible for the VIEW
grant calculation. (See 901.7.)

Tine Limt Rules for Two-Parent Cases:

1. VWhen a parent | eaves an assistance unit for any reason, the tinme on the
case clock remains with the existing case. |If the parent who left the
assi stance unit applies for his/her owmn TANF case, the count on the clock
fromthe previous case will follow and the sane nonths on the clock will
remain in place for the parent who remains in the hone.

Exanple: M. and Ms. X and their children receive TANF-UP. M. X enrolled
in VIEWin Decenber, and the VIEWcl ock started in January. In June, M. X
moved out along with one child, and applied for TANF for hinself and the
child. The VIEWclock for Ms. Xis 6 and M. Xs VIEWclock is also 6.

2. \Wen one parent |eaves, the children are subject to the time limt and period
of ineligibility of the parent with which they reside.

3. Wien one parent |eaves, a VIEWsanction rermains with the individual who caused
t he sancti on.

4. When a parent is added to a TANF case with an existing time clock, he is
subject to the clock of the case.

Exanple 1: M. and Ms. Y receive TANF-UP and have 6 nmonths on their VIEW
clock. M. Y |eaves the household and noves in with Ms. A who is a VIEW
participant with a VIEWcl ock of 10 nonths. M. Y is now subject to the VIEW
cl ock of 10 nonths.
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Exanmple 2: M. and Ms. Y receive TANF-UP and have 6 nonths on their VIEW
clock. M. Y leaves the household and nmoves in with Ms. A, who is a VIEW
participant with a VIEWclock of 3 nmonths. M. Y is now subject to the

VI EW cl ock of 3 nonths.

5. When a parent is added to a TANF case without an existing tine clock, the
case he joins is subject to the clock count at the point he left the
previ ous case.

Example: M. and Ms. Y receive TANF-UP and have 6 nonths on their VIEW
clock. M. Y |eaves the household and noves in with Ms. A who is exenpt
from VI EWand does not have a VIEWcl ock. Because the case he is joining
does not have a VIEWcl ock, the new case is subject to the VIEWcl ock of
M. Y and Ms. A and M. Y are now subject to a VIEWcl ock of 6 nonths.

901. 10 NOTI CE AND APPEAL OF THE TIME LIMT* - ADAPT will generate an Advance
Noti ce of Proposed Action at the beginning of the twenty-second month of VIEW
participation and will be sent to the local agency for mailing to the

reci pient. The notice nust be nailed, or available at the local agency in the
case of an assistance unit which is honeless, at |east sixty (60) days before
the effective date of the action, excluding the date of nailing and the
effective date, to ternminate the TANF case due to the twenty-four nonth tine
limt. The notice shall also informthe participant of the circunstances

whi ch constitute a hardship exception and how to apply for one. In addition,
the VI EWworker nust nake a good faith effort to informthe person verbally.

If a case is not in approved status in the systemon the first of the nonth of
nonth twenty-two, the eligibility worker nust send a nmanual Advance Notice of
Proposed Action. This notice nmust informthe recipient that financial
assistance is scheduled to termnate due to the twenty-four nonth tinme limt
and that they and their famly will be ineligible for financial assistance for
at least twenty-four nonths after termination of TANF or term nation of
transitional Medicaid or transitional transportation,* whichever is later

I nformation regardi ng circunstances which constitute a hardship and how to
apply for one nust also be provided.

If an applicant is reapplying for TANF, and has al ready received a 60-day
notice, the agency nust note the nunber of remmining VIEWnonths on the Notice
of Action to approve the case.

In the event the notice is not issued in a tinely nanner, the agency nust not
close the case due to the 24-nmonth time linmt until the full 60-day advance
notice period has expired. Any benefits received after the 24th nonth are an
over paynent and rust be recovered.

If a hearing is requested prior to the effective date of the proposed change
to term nate benefits due to the 24-nonth tine linit, a participant appealing
such change shall have the right to continued direct paynent of TANF benefits
pendi ng final admnistrative action on such appeal

Term nation of financial assistance due to expiration of the tine limt is the
only circunstance which requires a 60-day notice. For any other action
adhere to policy found at nmanual sections 401. 1-401.6 regardi ng notification

* Code of Virginia, 863.2-612
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901.11 PERIOD OF INELIG@BILITY - The VIEWparticipant and all of his natural and
adopted children are ineligible for TANF for a period of twenty-four nonths
beginning with the effective date of TANF case closure due to the twenty-four nonth
time limt or beginning with the effective date of termination of transitiona

Medi caid, or transitional transportation whichever is latest. The term nation of
transitional Medicaid nmust be verified by MMS inquiry. The termination of
transitional transportation nust be verified by an ESPAS inquiry. ESPAS may be
accessed through the ADAPT main nenu, option 14. For detailed instructions refer
to the ESPAS Manual , Chapter L.

This 24-nonth period of ineligibility applies to the foll ow ng individuals:

A Al'l natural or adoptive children in the assistance unit who received TANF
whil e the caretaker/parent was participating in the VIEWProgram For
incone information for children in a VIEWperiod of ineligibility, refer to
Sections 302.6, 303.3, and 305. 4.

B. A child subject to the famly cap provision

C A baby who is born to the participant or to the mnor natural or adoptive
child of the participant during the period of ineligibility;

D. Al'l natural or adoptive children of the participant who nove into the
participant's home during the period of ineligibility, even if the child
did not receive TANF with the participant during VIEWparticipation or
recei ved assistance only for part of the time during VIEWparticipation
and

E. Any individual who is sanctioned and is an otherw se required nmenber of the
assi stance unit.
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EXCEPTIONS: (1) If the parent dies during the period of ineligibility, the
children of that parent may receive TANF with another specified relative, if
otherwi se eligible. (2) A mnor parent or child who turns 18 during the

period of ineligibility may apply and receive TANF in her own right for

herself and her child(ren), if otherwise eligible. (3) If it is determned

that the parent becane disabled during the period of ineligibility or becane
required to care for a household nenmber with a disability, and such a disability
or situation prevents enploynent, the parent and children in the fanily nay
recei ve TANF benefits without regard to the period of ineligibility. The worker
must assist the parent in pursuing other benefits, as appropriate. The
disability must be re-evaluated at the tine prescribed by the nedical statenent.
The case is to be closed as soon as adninistratively possible upon verifying
that the parent is able to work.

The 24-month period of ineligibility status remains with any participating
fam |y menber who noves out of his parent's home during the period of
ineligibility.

The eligibility worker rmust informthe caretaker/relative who applies for TANF
for such children when the period of ineligibility expires so they may reapply
for assistance at that tine.

Exanple #1: Ms. Smith's TANF case was closed effective January 1998, due to
expiration of the period of eligibility while she was participating in the

VI EW Program Her son, Joe, who was an assistance unit nenber while Ms. Snith
participated in the VIEWProgram noved to his grandparent's hone in June
1998. In that sane nonth, Joe's grandnmother filed an application for TANF

for herself and Joe. The application for TANF is denied due to the fact that
Joe was an assistance unit nenber during Ms. Smith's VIEWparticipation in

whi ch the period of eligibility had expired. Joe will remain ineligible for
recei pt of TANF until the entire 24-nonth period of ineligibility has expired.

Exanpl e #2: Ms. Smith, who is an TANF recipient with her sons Josh and Joe,
began participating in the VIEWProgramin March 1996. Josh noved out of Ms.
Smith's home Iin June 1996 to nove in with his aunt. The aunt applied for
TANF, on Josh's behal f, in June 1996. The aunt's TANF application for Josh
may be approved, if Josh is otherw se eligible, because Ms. Smith's TANF case
was not in a period of ineligibility when Josh |eft.

NOTE: No menber of the assistance unit in a period of ineligibility is
eligible for the Diversionary Assistance Program (See Chapter 800.)

901. 12 TRANSFERS - Active VIEWcases transferred to another agency should be
treated as follows:

A Wen a VIEWcase with no earned i ncone and not in sanction transfers to
anot her agency, the VIEWtinme clock and the 60-nmonth clock stop unti
such time as the VIEWworker does an assessnent and re-starts the
cl ocks. The receiving agency is responsible for adjusting the clocks
after the assessnent.

B. VWhen a VIEWcase with earnings transfers to another agency, the VIEW
time clock continues.

C. A sanction period continues when a sanctioned VIEWcase transfers to
anot her agency.
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901. 13 TRANSI TI ONAL BENEFI TS - When a VIEWcase closes, the fanly may be
eligible for Medicaid and up to one year of child care, transportation, and
enpl oyment and training.* Receipt of Medicaid during the VIEW 12-nonth
transitional period does not affect calculation of the 24-nonth period of
ineligibility. Eligibility criteria for transitional benefits are found in

A Medicaid Manual Volume XIII, Section M)320.306 (Low Incone Fanmilies with
Children (LIFC)) and ML520.500 (Extensions of Medicaid Coverage), for
Medi cai d;

B. Child Care policy manual for transitional child care;

C. TANF Manual , Chapter 1000, for transitional transportation and

transitional enploynent and training.

901. 14 FULL EMPLOYMENT PROGRAM - The Full Enpl oynent Program (FEP) is a
subsi di zed, training-oriented enploynment activity for VIEWpartici pants who have
been unable to find a job on their own. FEP uses governnment funds to directly
subsi di ze wages paid by the enployer. Wges are paid through the regul ar

enpl oyee payroll based upon hours worked in |ieu of TANF benefits. A nonthly
stipend is issued to the enployer for the duration of the FEP pl acement.

The FEP pl acerment and stipend periods are a fixed six-nmonth period. The

pl acenent begi ns the nmonth FEP enpl oynment begi ns and ends on the [ ast day of the
sixth nonth, e.g., placenent begins June 10 and continues through Novenber 30,
and the correspondi ng stipend period begins on July 1 and ends on Decenber 1.
The begin date of placement cannot be a date within the last 11 days of the

pl acenent nont h.

A parent or other caretaker-relative may participate in FEP. Only one person in
a case can be in FEP at any tine. No nenber of a case serving a VI EWsanction
can participate in FEP unless the m ninum sancti on period has el apsed.

A TANF PAYMENT DI VERTED TO EMPLOYER - \Wen notified by the VI EWworker of
the FEP placenment, the eligibility worker nust take action in ADAPT to
enroll the individual as a FEP participant and divert nonthly paynents to
t he enpl oyer. The EWnust send an Advance Notice of Proposed Action (032-
03-018) informng the recipient that the TANF paynent will be suspended.
Not e: Suspension in the context of FEP participation neans that no nonthly
paynment will be issued to the FEP participant while in the placenment. It
does not nean that action to suspend the paynent should be taken i n ADAPT,
as this would prevent issuance of the nonthly stipend to the enpl oyer.

The recipient is enrolled in FEP by conpleting the VIEWFull Enpl oynent
Program (AEVFEP) and Case Infornmation 2 (AECAS2) screens in ADAPT. The
AEVFEP screen must be conpleted first. 1In order for the stipend to be

i ssued to the enployer, AECAS2 nust be conpleted using a payee type of FP
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If the Eligibility worker receives notification of a FEP placenment during
the 10 day notice period, the ADAPT system should not be updated until the
first of the following nmonth. It will be necessary to issue the initial
enpl oyer stipend out of Benefit Adjustnent. The EWrnust act on the
reported change within 10 days.

Example: On May 23 the Eligibility Wrker receives the FEP Conmuni cation
Form fromthe VI EWWrker indicating a FEP Pl acement began on May 18. The
Eligibility Wrker should wait until June 1 to enter the information into
t he ADAPT system A TANF paynent will be made to the client for June.
This is not an overpaynent since the Eligibility Wrker was not able to
provide tinely notice. The initial enployer stipend for the nmonth of My
shoul d be issued out of TANF Benefit Adjustnent at the begi nning of June.
The June enpl oyer stipend, will be issued through the nmonthly batch
process and will be received by the enpl oyer the beginning of July.

B. TANF ELI G BILITY DURING FEP PLACEMENT — A participant remains eligible for
TANF for the duration of the FEP placenment, with two exceptions: 1) no
eligible children remain in the home and 2) a VIEWsanction is inposed on
the FEP case.

Eligibility continues during FEP participation even though changes
reported woul d ot herw se cause the case to be ineligible, e.g., a parent
with income in excess of 130 percent of the federal poverty |evel.

1. During placenment in FEP enpl oyment, the recipient nmust continue to
report required changes (Section 401.2.B.2.), and the changes nust
be entered in ADAPT. Although the information entered does not
affect eligibility of the TANF case, the changes nust be eval uated
in accordance with Food Stanp and Medicaid requirenments and nmay
i npact the assistance unit’'s eligibility for Food Stamps or
Medi cai d.

2. If a redetermination is due anytinme during the FEP pl acement and the
case is receiving TANF and Food Stanps, the redeternination nmust be
conpl eted when due. Changes in the participant’s circunstances will
not affect TANF eligibility during the FEP placement, except as
noted i n paragraph B above.

3. If the case is TANF only, the eligibility worker may postpone the
redeterm nation until the last nonth of the FEP placement, since a
full evaluation of eligibility nmust be completed at that tinme. In

determ ning ongoing eligibility followi ng termnation of the FEP
pl acenent, the EWnust take into account any changes that have
occurred during the placenent. |f the FEP participant is retained
by the enployer followi ng term nation of the placenent, wages
recei ved are evaluated the same as for unsubsidized enpl oynment.
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4. If the FEP participant nmeets the criteria for interimreporting
during the FEP placenent, an InterimReport will be sent. However,

no negative action can be taken if the InterimReport is not
returned and/ or conpleted. ADAPT keeps FEP cases active so as not
to interrupt issuance of the stipend to the enployer.

| SSUANCE OF STI PEND PAYMENTS TO THE EMPLOYER — The enpl oyer stipend is a
nmont hl y payment paid as partial reinmbursenent of expenses incurred by the
enpl oyer for wages and training provided to the FEP participant. The
stipend is a predeterm ned, fixed anmobunt of $300 nonthly. Stipends are
normal Iy issued on the first of each nmonth through the nmonthly batch
process. However, the first stipend nmust be issued through Benefit

Adj ust ment when ADAPT cannot be updated because of the 10-day tinmely

noti ce period.

Stipends are paid beginning the nmonth after the participant enters a FEP
pl acenent. FEP stipends are issued for six consecutive nmonths, unless
notified by the VIEWworker to discontinue the paynents. 1In no instance
are stipends to be paid for nore than six nonths.

| SSUANCE OF TANF PAYMENTS DURI NG THE FEP PLACEMENT — A suppl enment a
paynment to the recipient my be issued in the follow ng situations:

1. The EWis notified by the ESWthat the participant worked | ess than
an average of 20 hours per week, with good cause. Good cause neans
that the failure to work was outside the control of the FEP
partici pant, such as, but not limted to, |loss of child care,
transportation, illness of the FEP participant or a famly menber
or anot her energency situation. The nunmber of hours worked and good
cause are determ ned by the VIEWworker. |f the ESWdeterm nes good
cause does not exist, no supplenment is to be issued.

The EWw Il issue a suppl enmental paynment through Benefit Adjustnent
usi ng gross earnings information provided by the ESWand ot her
count abl e incone received in the nonth for which the supplenent is
i ssued. The anount of the payment is determ ned using the VIEW
calcul ation. Use ADAPT Option 11 to create the paynent. [If an
over paynent or penalty is in effect, the paynment to the FEP

partici pant nmust be reduced accordingly.

2. Both a TANF paynent and nmonthly FEP stipend nust be issued in the
final nonth of the FEP period.

| SSUANCE OF EMPLOYER BONUS — The VIEWworker will notify the eligibility
wor ker on the Full Enpl oynment Program Conmuni cati on Form (032-03-655) when
a bonus payment nust be issued. The bonus paynent is a predeterm ned,
fixed ambunt of $500 payable to the enployer. A bonus is paid if the
participant is hired permanently at any tinme during the six-nonth

pl acenent period or within 30 cal endar days after the placenent has ended.
The EWw || issue the bonus paynment through Benefit Adjustnent. Only one
bonus payment may be issued per VIEWpartici pant per FEP pl acenent.

TANF Transnmittal 25



901. 14
TANF MANUAL 7/ 04 Page 14

The bonus cannot be issued in the same nmonth a stipend has been issued.
For exanple, if the final stipend paynment is issued in October, the bonus
paynment cannot be issued until Novemnber

F. TREATMENT OF CHI LD SUPPORT PAYMENTS — FEP partici pants nmust continue to
redirect all support to the Division of Child Support Enforcenment (DCSE)
while in a FEP placenment. DCSE will issue to FEP participants all child

support paynents they woul d otherwi se be entitled to receive. This
i ncl udes $50 di sregard paynents, and other support paynments they would
receive if they were receiving a TANF paynent.

G TANF MATCH PAYMENTS — TANF Match Payments will continue to be issued based
on current support paid to DCSE

H. REPLACEMENT OF STI PEND OR BONUS CHECKS — The FEP enployer will contact the
ESWif check repl acenent is necessary, and the ESWwill notify the EW
using the Full Enmpl oynment Program Conmuni cati on Form (032-03-655). If a
stipend is reported as lost, stolen, or nutilated, follow procedures in
Section 502.5.D and Appendix I to Chapter 500 to stop payment.

The enpl oyer must conplete the required three copies of the Affidavit on
Check Endorsement. The enployer will determ ne the appropriate person to
conplete and sign the affidavit. This is usually an enployee in the
accounting departnent with responsibility for endorsing checks received.
If the enpl oyer endorses his checks with a stanp, the endorsenment stanp
shoul d be stanmped once on the signature section at the end of the
affidavit.

ADAPT codi ng applicable to FEP check replacenents is the sane as for
rei ssuing or replacing TANF or Diversionary Assistance checks. Once the
worker is notified of a lost/stolen/nutil ated/returned check, the worker

must update the status of the check in Check Handling. |If the check was
cancelled or mutil ated, the replacenent check nust be issued through TANF
Benefit Adjustrment. |If a Stop Paynent is placed against the check, the

stipend must be reissued through Check Handling. Under no circunstances
shoul d a I ocal check be witten to replace the original check
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THE VIRG NI A I NI TI ATI VE
FOR EMPLOYMENT NOT
WELFARE PROGRAM (VI EW TANF VANUAL CHAPTER 900

TEMPORARY ASSI| STANCE
FOR NEEDY FAM LI ES ( TANF) 7/ 04 APPENDI X 1, PAGE 1

STEP 1:

STEP 2:

STEP 3:

VI EW GRANT CALCULATI ON

Deternmine the total gross earned income of all required assistance
unit nenbers. Conpare the total gross earned inconme to the Federa
Poverty Level (see Federal Poverty Level Chart found in Appendix 3
of this Chapter) for the appropriate AU size. The federal poverty
level is to be applied uniformy in all of the three groupings of
localities in Virginia.

If the gross countable earned i ncone equals or exceeds the federa
poverty level, the case is ineligible.

If the countabl e gross earned incone is less than the federa
poverty level, go to STEP 2.

Det er mi ne count abl e unearned i ncone and conpare to the standard of
assistance for the AU. TANF Match Paynents received are not

consi dered count abl e i ncone. I f the countabl e unearned incone
equal s or exceeds the standard of assistance, the case is

i neligible.

If the countable unearned income is |less than the standard of
assi stance, the difference is the deficit ambunt. Go to STEP 3.

Use the gross earned inconme total of all required assistance unit
nmenbers.

In the follow ng order

a. Deduct the standard deduction* as defined in Section
305.3.B.3. per assistance unit fromtotal gross earned incone
if the assistance unit qualifies for this deduction and the
i ncome i s not exenpted.

b. Deduct 20% of the renmi nder. *

C. Deduct antici pated expenses, up to the all owabl e naxi mum as
specified in Section 305.3.B.5 for care of each child or
i ncapacitated adult included in the assistance unit if the
menber qualifies for this disregard.

* 22 VAC 40-295-60
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VI EW PROGRAM TANF MANUAL CHAPTER 900

TANE VI EW GRANT CALCULATI ON 7/ 04 APPENDI X 1, PAGE 2

STEP 4:

STEP 1:

STEP 2:

STEP 3:

Add the total net countable earned income and the TANF deficit from
STEP 2. The net countable earned incone plus the TANF deficit shal
not exceed the federal poverty level. |If necessary, reduce the TANF
paynment so that the total of the net earned income plus the TANF
payment equal s the federal poverty |evel.

If the TANF paynment calculates to $9.99 or |ess, the assistance unit
will be ineligible for a noney paynent; but the case will be deened

to be eligible for TANF (VIEW and will be carried as an active TANF
case.

TANF-UP GRANT CALCULATION

Deternmine the total gross earned income of all required assistance
unit nenbers. Conpare the total gross earned income to 150% of the
Federal Poverty Level (see Appendix 3 of this Chapter) for the
appropriate AU size. One-hundred fifty percent of the federa
poverty level is to be applied uniformy in all of the three

groupi ngs of localities in Virginia.

If the gross countable earned i ncone equals or exceeds 150% of the
federal poverty level, the case is ineligible.

If the countable gross earned incone is | ess than 150% of the
federal poverty level, go to STEP 2.

Det er mi ne count abl e unearned i ncone and conpare to the standard of
assistance for the AU. |If the countable unearned i ncone equals or
exceeds the standard of assistance, the case is ineligible.

If the countable unearned income is |less than the standard of
assi stance, the difference is the deficit anmobunt. Go to STEP 3.

Use the gross earned inconme total of all required assistance unit
nmenbers.

In the follow ng order

a. Deduct the standard deduction as defined in Section 305.3.B.3
for the assistance unit fromtotal gross earned income if the
assistance unit qualifies for this deduction and the incone is
not exenpted.

b. Deduct 20% of the remai nder*.

C. Deduct antici pated expenses, up to the all owabl e naxi mum as
specified in Section 305.3.B.5 for care of each child or
i ncapacitated adult included in the assistance unit if the
menber qualifies for this disregard.

* 22 VAC 40-295-60
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STEP 4:

Add the total net countable earned inconme and the TANF-UP deficit
from STEP 2. The net countable earned i ncone plus the TANF- UP
deficit shall not exceed 150% of the federal poverty level. |If
necessary, reduce the TANF-UP paynent so that the total of the net
earned income plus the TANF-UP paynment equal s 150% of the federal
poverty | evel .

If the TANF-UP paynent calculates to $9.99 or |ess, the assistance
unit will be ineligible for a noney paynent; but the case will be
deenmed to be eligible for TANF-UP (VIEW and will be carried as an
active TANF- UP case.
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VI EW GRANT CALCULATI ON

Exanpl e 1 - Earnings

Assi stance unit of 2 in a Goup Il locality. Mmreceives a TANF Match Payment
of $135 and earns $450 gross nonthly. The nonthly Federal Poverty Level for an
assistance unit of 2 is $1,041.

Step (1) - Screeni ng at Federal Poverty Level

$ 450.00 G oss Mnthly Earnings <
$1,041.00 Monthly Federal Poverty Level for 2

Step (2) - Unear ned | ncone
$254. 00 Standard of Assistance for 2
- 0 Unearned Income
$254.00 TANF Deficit
The TANF Match Payment does not inpact the TANF deficit.
Step (3) - Earned I ncome Di sregards
$450. 00 G oss Monthly Earnings
-134.00 Standard Deduction
$316.00 x 20% = 63. 20
- 63.20
$252.80 Net Earned Incone
Step (5) - Add Net Earned Incone and TANF Deficit
$253.00 Net Earned Incone
+254.00 TANF Deficit
$506.80 < Federal Poverty Level
$254. 00 = VI EW Payrment (TANF Grant)

Exanpl e 2 - Earned and Unearned | ncone

Assi stance unit of 2 in a Goup Il locality. Mmearns $300 gross monthly and
the assistance unit also received $120 unearned i ncone nonthly.

Step (1) - Screeni ng at Federal Poverty Level

$ 300.00 G oss Mnthly Earnings <
$1,041.00 Month Federal Poverty Level for 2
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Step (2) - Unear ned | ncone

$254. 00 Standard of Assistance for 2
-120.00 Unearned | ncone
$134.00 TANF Deficit

Step (3) - Earned I ncome Di sregards
$300. 00 Gross Monthly Earnings
-134.00 Standard Deduction
$166.00 x 20% = 33.20
- 33.20
$132.80 Net Earned Incone

Step (4) - Add Net Earned Inconme and TANF Deficit
$132.80 Net Earned Incone
+134.00 TANF Deficit
$266.80 < Federal Poverty Level
$134.00 = VI EW Payrment (TANF Grant)

Exanple 3 - Earnings Result in Ineligibility

Assistance unit of 2 in a Goup Ill locality. Mmearns $1050 monthly gross
i ncone. The nonthly Federal Poverty Level for an assistance unit of 2 is $1,041.

Step (1) - Screeni ng at Federal Poverty Level

$1,050.00 G oss Mnthly Earnings >
$1,041.00 Monthly Federal Poverty Level for 2

I neligible.

Exanple 4 - Deficit nust be reduced in order not to exceed the
Federal Poverty Level when added to net earned incone

Assistance unit of 2 in a Group III locality. Mom earns $1040.00 gross monthly.
The monthly Federal Poverty Level for an assistance unit of 2 is $1,041.

Step (1) - Screening at Federal Poverty Level

$1,040.00 Gross Monthly Earnings <
$1,041.00 Monthly Federal Poverty Level for 2

Step (2) - Unearned Income
$323.00 Standard of Assistance for 2

- 0 Unearned Income
$323.00 TANF Deficit
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Step (3) - Earned Income Disregards

$1040.00 Gross Monthly Earnings

- 134.00 Standard Deduction

$ 906.00 =x 20% =181.20

- 181.20

$ 724.80 Net Earned Income
Step (4) - Add Earned Income and TANF Deficit

$724.80 Net Earned Income
+323.00
$1047.80

TANF Deficit
> Federal Poverty Level

Reduce TANF Deficit:
$1041.00
-724.80
$316.20

$316.00

Federal Poverty Level
Net Earned Income
VIEW Deficit

= VIEW Payment
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Exanpl e 5 - Maxi num Rei nbur sabl e

Assi stance unit of 6 ina Goup | locality. Mmearns $450 gross nonthly
i ncome. The nonthly Federal Poverty Level for an assistance unit of 6 is
$2, 101. 00.

Step (1)

Screeni ng at Federal Poverty Level

$ 450.00 G oss Mnthly Earnings <
$2,101.00 Monthly Federal Poverty Level for 6

Step (2) - Unear ned | ncone
$470.00 Standard of Assistance for 6
- 0 Unearned | ncone
$470.00 TANF Deficit
$443. 00 Maxi mum Rei nbur sabl e Amount
Step (3) - Earned I ncome Di sregards
$450. 00 G oss Monthly Earnings
-171.00 Standard Work Deducti on
$279.00 x 20% = 55.80
- 55.80
$223.20 Net Earned | ncone
Step (4) - Add Net Earned Incone and TANF Deficit
$223.20 Net Earned | ncone
+443. 00 Maxi num Rei nbursabl e TANF Deficit
$666.20 < Federal Poverty Level
$443. 00 = VI EW Paynent (TANF Grant)

Exanple 6 - Earned I ncone Case with | nmmuni zation
Penal ty

Assi stance unit of 2 in a Goup Ill locality. Mmearns $960 gross monthly

i ncone. One nenber of the AU receives $60 SSA nonthly. The nonthly Federal
Poverty Level for an assistance unit of 2 is $1041. There is a $50 i mrunizati on
penal ty.

Step (1) - Screeni ng at Federal Poverty Level

$ 960.00 G oss Mnthly Earnings <
$1041.00 Monthly Federal Poverty Level for 2
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Step (2) -

Step (3) -

Step (4) -

Step (5)

Step (6) -

Unear ned | ncone

$323.00 Standard of Assistance for 2
- 60.00 Unearned |ncone
$263. 00 TANF Deficit

Earned I ncome Di sregards

$960. 00 Gross Monthly Earnings
-134.00 Standard Deduction
$826.00 x 20% =165. 20

Deduct 20% from $826. 00
$826. 00

-165. 20

$660. 80 Net Earned | ncome

Add Net Earned |Inconme and TANF Deficit
$660. 80 Net Earned I ncone

+263. 00 TANF Deficit
$923. 80 < Federal Poverty Level

Reduce TANF Deficit:

$1041. 00 Federal Poverty Level

- 924.00 Net Earned Incone

$ 117.20 VIEW Payrment (TANF G ant)
Apply I muni zati on Penal ty

$117.20 VI EW Paynent

- 50.00 Immunization Penalty

$ 67.20 Net VIEWDeficit

$ 67.00 = VI EW Paynent (TANF Grant)
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Exanple 6 - TANF- UP Househol d

Assi stance unit of 4 in a group Il locality. Dad earns $1500 gross incone.
One-hundred fifty percent of the nonthly federal poverty level for an assistance
unit of 4 is $2,357.

Step (1)

Step (2)

Step (3)

Step (4)

Screeni ng at 150% of the Federal Poverty Level
$1500.00 G oss Mnthly Earnings <
$2357. 00 150% of the Federal Poverty Level

Unear ned | ncone

$ 382.00 Standard of Assistance for 4
$ 0.00 Unear ned | ncone

$ 382.00 TANF Deficit

Earned I ncome Di sregards
$1500. 00 Gross Monthly Earni ngs
- 134.00 St andard Deducti on
$1366.00 x 20% = $273. 20

-273. 20
$1092.80 Net Earned Incone

Add Net Earned and TANF Deficit
$1092. 80

+ 382.00
$1474.80 < 150% of the Federal Poverty Level

$ 382 = VI EW Paynent (TANF Grant)
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Step (4) Add Net Earned and TANF Deficit
$ 920.00 Net Earned Incone
+_382. 00 TANF Deficit
$1302. 00 < 150% of the Federal Poverty Level

$ 382 = VI EW Paynent (TANF Grant)
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2004 FEDERAL POVERTY LEVEL

Size of Family Unit Monthly Poverty Guideline
L $ 776.00
e $1, 041. 00
L $1, 306. 00
A $1,571. 00
0 $1, 836. 00
B $2,101. 00
7 $2, 366. 00
7 $2,631. 00

For each additional person add $265

150% of the Federal Poverty Level
(for TANF-UP Families)

Size of Family Unit 150% of the Federal Poverty Level
L $1, 164. 00
e $1, 562. 00
L $1, 959. 00
A $2, 357. 00
L $2, 754. 00
B $3, 152. 00
7 $3, 549. 00
7 $3,947. 00

For each additional person add $398
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